UY BAN BAU CU CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG BINH PHUGC Pjc 1ap - Ty do - Hanh phic
S6: 01/QD-UBBC Binh Phudc, ngay 05 thing 12 nim 2025
QUYET PINH

Ve viéc ban hanh Quy ché lam viéc
ciia Uy ban biu cir phwong Binh Phuée

UY BAN BAU CU PHUONG BINH PHUGC

Cén ctr Ludt Bau cir dai biéu Quoc héi va dai biéu Hpi dong nhan dén ngay
25 thang 6 nam 2015; Lugt Sira doi, b6 sung mét sé diéu ciia Lugt Bau cir dai biéu
Quéc héi va dai biéu Hpi dong nhdn dan ngay 24 thdang 6 ndm 2025;

Can cir Nghi quyét s 1 99/2025/QH15 ngay 21 thang 5 ndam 2025 cia Quoc
héi vé viéc rit ngan nhiém ky Quoc hoi khéa XV va Hgi dong nhén dén cdc cdp
nhiém ky 2021 - 2026, ngay bau cir dai biéu Québc héi khéa XVI va dai biéu Hoi
dong nhan dan cdc cdp nhiém kp 2026 - 2031;

Can cir Chi thi 56 28/CT-TT: g ngay 18 thang 9 nam 2025 cua Thi tuong
Chinh phu Vé 6 chikc cugc bau cir dai biéu Qudc héi khéa XVI va béu cir dai biéu
Hoi dong nhén ddn cdc cap nhiém ky 2026 - 2031;

Can cur T hong tw s6 21/2025/TT-BNV ngay 22 thang 10 nam 2025 cua Bj
truong Bo Noi vu vé Huong dan nghiép vu cong tac 16 chitc bau cir dai biéu Québc
héi khéa XVI va dai biéu Hpi dong nhdn dén cdc cdp, nhiém kp 2026 - 2031;

Can cur Ke hoach so 62/KH-HDBCQG ngay 11 thang 11 nam 2025 cua Hoji
dong bau cir quoc gia vé trién khai cong tdc béu cir dai biéu Quéc héi khéa XVI va
bau cir dai biéu Hoi dong nhdn dén cdc cdp nhiém ky 2026 - 2031,

Can cir Chi thi s6 05/CT-UBND ngay 22 thang 10 nam 2025 cia Uy ban
nhdn dan tinh vé té chike cugc bau cir dai biéu Quéc héi khéa XVI va dai biéu Hoi
dong nhadn ddn cdc cap tinh Pong Nai, nhiém ky 2026 - 2031;

Céin cir Quyét dinh s6 2936/QD UBND ngay 14 thang 11 nam 2025 ciia Uy ban
nhdn dén phwong Binh Phudc vé viée thanh lap Uy ban bau cir phirong Binh Phude;

Cdn cit két qua cudc hop Uy ban bau cir phuwong ngay 29/11/2025;
Theo dé nghi ciia Co quan thuong truc Uy ban bau cir phuong (Phong Van

héa - Xa hoi phuong).
QUYET PINH:

Pic¢u 1. Ban hanh kém theo Quyét dinh nay Quy ché 1am viéc cia Uy ban
bau cir phudong Binh Phude.
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Piéu 2. Giao Phong Van héa - Xa hoi phuong (Co quan thuong tryc cua Uy
ban bau cir) c6 trach nhiém tham muu, theo ddi, don déoc viéce thuc hién Quy ché nay.

Pidu 3. Thanh vién Uy ban bau cir phuong, cic Tiéu ban giup viée va Tha
trudng cac co quan, don vi ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay,

ké tir ngay ky./. %

Noi nhin: TM. UY BAN BAU CU
- Nhu Diéu 3; 3

- UBBC tinh;

- TTPU, TT HDND phudng;

- CT, PCT UBND phuong;

- BTT. UBMTTQVN phuong;

- Phong VH-XH;

- Cac co quan, don vi ¢6 lién quan;
- Ban diéu hanh cac khu pho,

- LBVP, CV: NC;

- Luu: VT.
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ﬁy BAN ‘BAU CcU y CONG HOA XA HOI CHU NGHiA VIET NAM
PHUONG BINH PHUGC Doc 1ap - Ty do - Hanh phiic
QUY CHE

Lam viéc Uy ban bau cir phwong Binh Phuéc
(Ban hanh kem theo Quyét dinh sé 01/QD-UBBC ngay 05/12/2025
ciia Uy ban béu cir phuong Binh Phuréc)

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé nguyén tac lam vige, trach nhiém, quyén han, ché do
hi hop, béo céo va quan hé phdi hop ciia Uy ban bau cir (UBBC) phuong Binh Phudc.

Piéu 2. Nguyén tic lam viéc

1. Uy ban biu ctr phuong lam viéc theo ché d6 tap the bao dam déan chg,
khach quan, cong khai va ding phép luét; Cude hop dugc tién hanh khi c6 it nhét
2/3 tong so thanh vién tham dy; cic quyét dinh duoc thong qua khi ¢ qua nira
téng sb thanh vién Uy ban bau cir phudng biéu quyét tan thanh.

2. Mbi thanh vién chju trach nhiém ca nhén vé linh vuc dugc phén cong va
trach nhiém tap thé vé toan bd hoat dong cua Uy ban biu cir phuong.

3. Uy ban bau cir phuorng thanh lap cac T1eu ban va T giup viéc phuc vy
cong tac to chirc bau cir, gom: Tiéu ban Giai quyet khiéu nai, t§ céo; Tidu ban
Tuyén truyén; Tiéu ban an ninh, trat tu va TO gitip viéc Uy ban bau cir phuong.

4. Uy ban biu cir phutorng dugc quyén trung tap can b9, cong chic, vien
chirc clia cdc co quan nha nudc, t6 chirc chinh tri, t6 chirc chinh tri - xa hoi, don vi
su nghi€p cong lap thudc Dang uy, UBND phuong tham gia gilp viéc, hd trg thuc
hién cdc nhiém vu trong qué trinh t6 chirc biu cir dai biéu Hoi dong nhan dan
phuong Binh Phudc, nhiém ky 2026 - 2031.

Piéu 3. Hinh thirc lam viéc

1. Chu tich Uy ban bau cir phudng t6 chirc cudc hop véi cac thanh vién dé
Xir Iy cac n6i dung cong viée c6 lién quan trong pham vi nhiém vu, quyén han cia
Uy ban béu ctr phuong.

2. Tuy néi dung nhiém vy dugc phan cong, cac Pho Chu tich, Uy vién Uy ban
bau cir; cac Trudng Tiéu ban, TS gitp viéc thugc Uy ban bau ctr phudmg chi dong t6
chtrc cude hop véi cac co quan, don vi ¢6 lién quan dé trién khai thuc hién nhiém vu
duoc giao. Noi dung va két qua cudc hop phai bédo céo véi Chu tich Uy ban bau ctr
phuong, déng thoi guri Co quan thudng truc Uy ban bau cir theo ddi.

3. Tuy ndi dung, yéu cau va tinh chét cong viéc, Chu tich Uy ban bau cir
phuong quyet dinh viéc xin y kién cua cdc Phé Chu tich, Uy vién Uy ban bau cir
phuong bang hinh thirc gri van ban; khi nhan dugc van ban xin y kién, cac Phé
Chu tich, Uy vién Uy ban bau ctr ¢6 trach nhiém nghién ctru, tra 16i va g lai theo
thoi gian yéu cau (théng qua Co quan Thuong truc Uy ban bau ctr phudng) @ tong
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hop béo cao Chu tich Uy ban bau cir phuong.

4. Cac van ban cua Uy ban bau cir phuong do Chu tich Uy ban bau cir
phudng ky ban hanh; truong hop Chu tich Uy ban bau ctr phuong vang mat thi uy
quyén cho Ph6 Chu tich Uy ban bau ctr phuong ky thay hoac Thu ky Uy ban bau
ctr phuong ky thira 1énh Chu tich Uy ban bau cir phudng.

5. Uy ban bau ctr phudng duy tri ché d6 truc 1am viéc tai Tru SO Uy ban bau
ct phuong (Tru so Uy ban nhdn dan phuong) trong sudt qua trinh t6 chic cude
bau ctr.

6. Uy ban bau cir phuong t6 churc hop dinh ky mdi thang 01 lan; ngoai cac
cudc hop thuong ky trén, Uy ban bau cir phudng sé& triéu tap hop bat thuong khi
can giai quyét cac nhiém vu khén, phét sinh xay ra trong qué trinh td chic cude
bau ctr. :

7. Céc phién hop cia Uy ban bau ctr phudng mai cac Trudng tiéu ban gitip
viéc Uy ban bau ctr phuong, Trudng ban cac Ban bau cir dai biéu Hoi dong nhan
dan va céc co quan, td chirc hiru quan khéc (néu can) tuy theo ndi dung yéu cau.
Dai dién cac co quan, to chirc du hop dugc phat bidu y kién vé van d@ c6 lién quan,
nhung khong biéu quyét.

8. Con d4u cua Uy ban bau cir phudng va Ban bau cir dai biéu Hoi dc“mg
nhan dan phuong duge bao quan, st dung va luu giir tai Co quan thuorng truc Uy
ban bau cir phudng (Phong Van héa - Xa héi) theo quy dinh; dbi véi con dau cua
T4 bau cir dai bidu Hoi dong nhan dan dugc cép phat vé T bau cir khi thuc hién
nhiém vu va thu lai khi hoan thanh nhi¢ém vu theo quy dinh.

9. Kinh phi hoat dong cua Uy ban bau cir phudng nam trong tong kinh phi
bau cir do tinh phan bd va cén d6i ngudn cua Uy ban nhén dén phuong dé quan ly
va str dung theo quy dinh.

Piéu 4. Nhiém vu va quyén han ciia Uy ban bau cir phu’(‘rng
1. Chi dao viéc tb chirc bau cur dai biéu Hoi dong nhan déin cAp minh; kiém
tra, don dbc viéc thi hanh phép luét vé bau cir dai biéu Hoi dong nhén dan;
; 2. Quan ly va phan bé kinh phi t6 chirc bau ctr dai biéu Hoi dong nhan dan &
cap minh;
3. Chi dao cong téc thdng tin, tuyén truyén va vén dong bau cir dai biéu Hoi
dong nhan dan trén dia ban phuong;
4. Chi dao tqhuc hién cong tac bao vé an ninh, trat ty, an toan xa hoi trong
cudc bau cir dai biéu Hoi dong nhan dan trén dia ban phuong;
9. An dinh va cong bd so don vi bau ctr, danh séach céc don vi bau cir va sb
lugng dai biéu dugc bau cua moi don vi biu ctr dai biéu Hbi déng nhan dan phudng;

6. Nhén va xem xét hé so cla nhu'ng nguoi dugce td chuc chinh tri, td chic
chinh tri - xa hdi, t chirc xa hoi, don vi vii trang nhén dan, co quan nha nudc, don
vi su nghlep, t6 chirc kinh té, khu pho trén dia ban phuong gigi thiéu Umg cu va
nhing nguoi tu ung cir dai bidu Hbi dong nhan dan cap minh; giri danh sich trich
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ngang ly lich, ban sao tiéu st tom tit va ban ké khai tai san, thu nhap cta ngudi
dugc gi6i thigu ing cir va ngudi ty tmg cir dai bidu Héi ddng nhan dan dén Ban
Thuong trye Uy ban Mt tran T6 quéc Viét Nam phuong dé tién hanh hiép thuong.
. 1. Lap va cong bd danh séch chinh thirc nhitng nguoi Gng cir dai biéu Hoi

dong nhan dan phuong theo timg don vi bau cir dai bieu Hoi déng nhan dan; xda
tén ngudi ung cilr trong danh séch chinh thirc nhitng ngudi tng cur dai biéu Hbi
dong nhan dan phudng.

8. Nhan tai ligu, phiéu bau cir dai biéu Hoi déng nhan dén tir Uy ban nhan dan
phudng va phan phoi cho cac Ban bau cir chdm nhét 13 17 ngdy trudc ngay bau cir;

9. Nhan va kiém tra bién ban xdc dinh két qua bau cir dai biéu Hoi dong
nhén dan phuong & ting don vi bau cur do céc Ban bau cir giri dén; lap bién ban
tong ket cudc bau cur dai bieu Hoi dong nhan dan phudng;

10. Chi dao viéc bau cir thém, bu cir lai dai biéu Hi déng nhan dan phuong
theo quy dinh tai céc diéu 79, 80, 81 va 82 cua Luat bau cir dai biéu Quéc hdi va
dai bieéu Hoi dong nhén dan (néu cd);

11. Xdc nhin va cong bd két qua bau cir dai biéu Hoi ddng nhan dan
phuodng; xdc nhén tu cach clia ngudi tring cir dai biéu Hoi dong nhan dén phudng;

12. Trinh Hoi dong nhén dan phuong khéa méi bao céo tong két cude bau ctr
dai bieu Hoi dong nhan dan phudng va ket qua xac nhan tu cach dai biéu Hoi dong
nhén dan phudng dugc bau; "

13. Giai quyét khiéu nai, t6 cdo déi véi viée thuc hién cong tac biu cir dai
biéu Hoi dong nhan dén cua Ban bau cir dai biéu Hoi dong nhan dan phuong, To
bau cir; khi€u nai, t6 cao vé bau cu dai b’iéu Hdi dong nhan dan phudng do Ban bau
cir, T6 bau ctr chuyén dén; khi€u nai, to cdo vé ngudi ung ctr, viéc lap danh sich
nguoi ing cur dai biéu HYi dong nhan dan phuong;

14. Ban giao c4c bién ban tong két va hé so, tai lidu vé& cudc bau cir dai bidu
Hoi dong nhén dan phuong cho Thuong tryc Hoi dong nhan dan phuong khéa méi.

Diéu 5. Ché d bso cdo

1. Uy ban bau cir phudng bao cdo vé hoat dong cho Uy ban bau ctt tinh, Ban
chi dao bau ctr phudng va Thuong tryc Hoi dong nhan phuong theo quy dinh.

2. Bao c4o xin ¥ kién Thudng truc bang uy, Ban Thuong vu Dang uy nhimng
van dé thugc trach nhiém chi dao ctiia Pang uy.

3. Béo céo dinh ky theo quy dinh hodc dot xuét theo yéu cau cia Uy ban bau
cur tinh va cdc co quan lién quan vé hoat dong bau cir tai phuong.

Diéu 6. Mdi quan hé cong tac

1. Béi véi Thuong truc Hoi déng nhan dan, Oy ban nhéan dan, Uy ban bau
cu tinh va Thuong tryc, Ban Thuong vu Pang ty phudng: chiu su lanh dao, chi
dao truc tiép; thuc hién ché d9 bdo cdo thudng xuyén va dot xuat ve tien do thuc
hién cong tac bau ci; xin y kién chi dao xir ly cac tinh hudng vé cong tac bau cir
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thudc thAm quyén giai quyét ciia Uy ban nhéan déan, Uy ban tgéu cu tinh va ”[huc‘rﬁg
truc, Ban Thuong vu Pang uy phuong, Thuong truc Hoi dong nhan dan, Uy ban
nhan dan phuong.

2. P6i véi Thuong truc Hoi déng nhan dan, Uy ban nhan dan va Ban
Thuong tryc Uy ban Mit trdn T6 qudc Viét nam phuong: Uy ban bau cir phuong
phdi hop chit ch& véi Thuong tryc Hoi dong nhan dan, Uy ban nhén dan va Ban
Thuong truc Uy ban Mit trdn Té qudc Viét nam phudng trong viée t6 chirc thuc
hién chirc ning, nhiém vu quyén han cua timg don vi theo quy dinh ctia Luét bau
ctr dai biéu Qudc hoi va dai biéu Hoi dong nhan dan va cac van ban chi dao, hudng
dan ctia Trung uong, cua tinh.

3. P6i v6i cac Ban bau cir phudng, cac co quan, don vi c0 lién quan va khu
phé: Uy ban bau cir phudng thuong xuyén kiém tra, nim bét tinh hinh, tién do trién
khai thuc hién cong tac bau ctt, kip thoi chi dao, huéng dan.

4. Pbi véi cac Thanh vién Uy ban bau cir: ¢ trach nhiém phéi hop v6i Ban
bau cir phudng, cic co quan, don vi, ban nganh c6 lién quan va khu phd thuong
xuyén bdo céo qua trinh thuc hién cong tac bau cu ¢ don vi minh phu trach vé Co
quan Thuong truc Uy ban bau cir phudong dé tdng hop bio cdo Cha tich Uy ban
bau ctr chi dao giai quyét kip thoi theo quy dinh.

5. Pbi véi cac T1eu ban gitip viéc Uy ban bau cur: ¢6 trach nhiém thuong
xuyén bdo cao két qua trién khai thuc hién nhiém vu vé Co quan Thuong truc Uy
ban bau ctr, dé kip thoi Xin y kién cta Uy ban bau cir giai quyet céc van d& phat
sinh ¢6 lién quan dén quyén han, trach nhiém cua céc Tiéu ban giap viéc.

Piéu 7. Theo dbi, chi dao va phuc vu cong tic bau cir

1. Viéc theo ddi, chi dao cong tac bau cir clia céc Thanh vién I‘jy ban bau cir
phuong thuc hién theo Thong bao phan cong nhiém vu ctia Uy ban bau cir phuong.

2. Mbt s6 nhiém vu khéc:

- Thanh vién Uy ban bau cir phudng l1a Chanh Vin phong HPND va UBND
phudng c6 trach nhiém chi dao cén b, cong chirc ctia don vi minh phdi hop chit
ché véi Tb gitip viéc Uy ban bau cir phuong chuan bi chu ddo cac ndi dung, tai
liéu, co s& vat chét dé phuc vu cho cac cudce hop ctia Uy ban bau cir phudong.

- Thu ky Uy ban bau ctr phuong 1a Trudng phong Vin héa - X3 hoi phuong
c6 trach nhiém chi dao can bg, cong churc chuyén moén cua phong ph01 hop véi T6
gitp viéc ciia Uy ban bau cir phuong chi dong tham muu giup Uy ban bau cir
phuong thyc hién cac nhiém vu chuyén mén lién quan dén thdm quyén cua Uy ban
bau ctr phudng trong cong tac bau ctr dai biéu Quoc hoi khéa XVI va dai biéu Hoi
ddng nhan dan cac «cap nhiém ky 2026 - 2031. Pong thoi quan ly va sir dung kinh
phi hoat dong cta Uy ban bau cir phuong, kinh phi ciia cac té chirc phuc vu bau cir
va in tai liéu phuc vu cho cdng tac bau cir thudc tham quyén ciia phudng.

. - Co quan Thuong truc Uy ban béq ctr phuong co6 trach nhiém tham muu Uy ban
bau cur phuong phan cong nhi€m vu cu thé cho timg thanh vién Uy ban bau cir phuong.

oA > 4 A - 4 <» - A <>
Dieu 8. Quan ly ho so, van ban cua Uy ban bau cir



1. Vian ban di cta Uy ban bau cir

- Céac van ban du thao do TH giup viéc Uy ban bau cir phuodng soan thao,
Thu ky Uy ban bau ctr phudng c6 trach nhiém kiém tra trude khi trinh Cha tich,
céc Phé Chu tich Uy ban bdu cir phuong;

- Cong chirc phuy trach cong tac van thu cua Phong Vin hoéa - X3 hdi vao sd

cong vin di, ghi s6 cong van, nhan ban ding sé luong quy dinh va gui theo dia chi
noi nhén ghi trén van ban.

- T6 gitip viée Uy ban bau cir phuong phén cong nguoi c6 trach nhiém luu
van ban chinh vao hé so va c6 trach nhiém tong hop béo cdo theo quy dinh. Cac
ban dy théo, vin ban thira, khong sir dung phai duoc hity bé theo ding quy dinh.

- Trang théng tin dién tir phuong ding tai nhitng vin ban chinh thirc (nhitng
van ban di duoc Uy ban bau cir ky duyét).

2. Vin ban dén Uy ban bau ctr

- Vin ban dén Uy ban bau cir thudc dién (co dong dau): Mat, Tuyét mat, Téi
mét, Khan, Thuong khan,... cac chuyén vién giup vi€c va nhén vién vén thu khéng 7 \
dugc phép mé bi thu ma phai chuyén truc tlep va kip thoi cho Thu ky Uy ban béau \\”,
ctr phuong dé xur ly va bdo cdo Chu tich Uy ban bdu cir phuong. Trudng hop vin ‘“X \\"\‘
ban dén c6 ddu: Khan, Thuong khan ma khéng c6 dau chi d6 mat thi chuyén vién A0
gitp viéc va nhén vién vin thu vao s va kip thoi chuyén cho Thu ky Uy ban bau /8 /
cu xur ly.

- Céc vin ban dén gui theo chirc danh hodc ghi rd ho tén ngudi nhan thi TS
gitp viéc va van thu chuyén tryc tiép cho ngudi nhan.

- Céc van ban thong thuorng khac guri dén Uy ban bau ctr phuong thi TH
truong (hodc T pho) T4 gitip viée truc tlep m¢& bi thu va bao cédo Thu ky Uy ban
bau ctr phuong dé xir Iy va nhan ban (néu can) giri dén c4c thanh vién Uy ban bau
ctr phudng hodc cac Ban bau cir va céc co quan chu quan.

- Vin ban dén (ban chinh) duoc luu trit tai Co quan Thuong truc Uy ban bau
ct phudng theo quy dinh.

Piéu 9. Quin Iy thong tin c6 lién quan dén cong tac biu cir

- Chu tich Uy ban bau ctr phuong c6 tham quyén cung cép thong tin c6 lién
quan dén cong tac bu cir dai biéu Hoi dong nhan dan céc cap cho Uy ban bau cur
tinh, cac co quan hifu quan ¢ Trung wong va dia phuong, cho céc co quan truyén
théng, théng tin, bao chi.

- Trong truo'ng hop cén thiét, Chu tich Uy ban bau cir phuong y quyén trirc
tiép cho cac Thanh vién khéc cia Uy ban bau cir phudng cung cap thong tin; ngudi
dugc Gy quyén cung cap thong tin phai chiu trach nhiém truée Chu tich Uy ban
bau cir phudng vé nhing ndi dung théng tin d4 cung cap.

- Cac Trudng Tiéu ban giup viéc Uy ban bau cir phuong dugc cung cp
théng tin ¢4 li€n quan dén cong tac bau cir dai biéu Hoi ddng nhan dan cac cap cho
Uy ban béu ctr phudng.
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- Truéng Cong an phudng, Chi huy truong Ban Chi huy quén sy phuong
dugc cung cap thong tin cho Thudng truc Déang uy, Thuong trye HDND, UBND
phuong, Uy ban bau clir phuong va cap trén theo hé théng chi huy, chi dao trong
pham vi chirc ning, quyén han, nhiém vu duoc giao.

Piéu 10. TS chirc thuc hién

1. Cac thanh vién Uy ban bau cir phuong, cic Tiéu ban gitp viéc Uy ban
bau ctr, cac Ban bau cir dai bidu Hoi dong nhan dén phuong, cac co quan, don vi
¢6 lién quan va Ban Piéu hanh céc khu pho c6 trach nhiém nghién ctru céc van ban
cé lién quan den bau ctr dai biéu Hoi dong nhan dan va quy ché l1am viéc nay dé td
chirc thuc hién t6t nhiém vu theo quy dinh cia phap luat.

2. Thanh vién Uy ban bau cir phuong dugc phan cong phu trach dia ban c6
trach nhiém phéi hop véi cap Uy, cac co quan cd lién quan nam bat toan bd tinh
hinh trién khai, chuan bj va té chirc cudc bau cir dai biéu Hoi dong nhan dan
phuong nhiém ky 2026 - 2031; kip thoi bao céao Uy ban bau ctr phuong cac van dé
vuéng mic, phét sinh trong qua trinh t6 chirc cuée bau ct.

Uy ban bau cir phuong tu giai thé sau khi hoan thanh nhiém vu theo quy
dinh cua phép luat./.



